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Part Two :                                                                                                NOTE -TAKING 

Note-Taking :  This study skill implies comprehending either a writing document or a lecture 

and recording information by writing it down. Over the years, researches have tried to verify 

that note-taking helps students “encode” the information involved and that notes are 

valuable as materials for review.  

The Significance of Note-Taking : People take notes to study for examinations, to prepare  a 

talk and to record the minutes of work meetings. All note taking entails recording information 

collected from one or more sources. Such a record constitutes a stable external memory that is 

intended to help to plan future activities, to learn and to think. Note taking is recognized as a 

critical activity which enhances learning in learning contexts. It is one of the strategies 

students can cultivate to increase academic achievements. As students encounter unfamiliar 

text, they are equipped with the means to extract the most important information while staying 

engaged with the text. Note taking is an important activity. It will help you to: 

- Extend your attention span, keep you focused on your subject area and the task at 

hand. 

- Remember what you have heard or read. 

- Make you an active learner, organize the ideas you are learning about. 

- The notes you produce are your own work and are a visible reminder of the effort you 

have put into the course. 

Note-taking is also important because: 

- Notes are a store house of information for later use. 

- We remember more when we write things down. 

- Taking notes helps you to listen attentively and to think critically. 

- Note taking is a skill required in many domains. 

In fact, note taking is significant for the students with learning “disabilities”. First it 

allows for active engagement during lectures. Students with learning disabilities are often 

“passive” learners and taking notes actively engages the student in the learning process, 

thus improving comprehension. Second, note taking encourages clarification of confusing 

information and aids encoding during long-term storage. Third, there is a positive 

correlation between the amount of notes taken and test scores. 

Two Potential Benefits of Note-Taking are “encoding” and “artifact”: the “encoding” 

hypothesis is the idea that the act of note taking facilitates learning. Note taking requires 

students to identify important materials, which they then transcribe into their own notes. 

This increases processing of the material, and augmenting learning. In the other side, the 

external artifact hypothesis states that having notes for review facilitates learning: notes 

aid students most when they can be reviewed. 



        According to many researches, note taking has two functions. First, the notes 

produced are useful when being reviewed. Second, the process of note taking itself helps 

students learn the material. This is usually explained in terms of encoding: the student’s 

mind receives some inputs from the instructor, both verbal and written, and the task is to 

assimilate them. In the process of taking notes, the student has to re-express those inputs, 

and while doing so, the ideas get mentally rehearsed and integrated at a deeper level, or 

even re-encoded mentally in a form that is easier for him to think about, and remember.   

The Cognitive Process Underlying Note Taking: As a complex activity, note taking 

requires comprehension and selection of information and written production processes. 

The time urgency of selecting key points and recording them while comprehending new 

information at the same time places significant demands on the central executive and other 

components of working memory. For cognitive psychologists, it is important to study the 

mental operations that underlie note taking in addition to studying the product itself. For a 

cognitive analysis, note taking cannot be equated to simply copying what is heard, 

observed or thought. On the contrary, note taking implies comprehension and written 

production. Note takers must comprehend information and try to store information in 

long-term memory by writing it down. The act of note-taking is itself a cognitively 

complex activity. Taking notes is especially difficult because the task is so cognitively 

demanding. Students must listen to the lecture, select important ideas, hold and 

manipulate these ideas in working memory, interpret the information, decide what to 

record, and then write it down. 
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