
WRITING LESSON 4                                                                                                                         LEVEL/ FIRST YEAR 

Seven steps in the writing process 

1. Assessing the assignment This step in the process involves determining what is to be written, for whom, 
and where to get the information needed. Consideration must be given to the audience and the purpose of 
the composition. 
2. Generating ideas 
Brainstorming, clustering, and free writing activities can be used to help the writer develop ideas 
3. Organizing your ideas Before writing the first words in any assignment, one must decide on the most 
logical way to present the information. Depending on the topic, this may include chronological order, order 
of importance, comparison, or cause and effect organization. Outlining is one method to use when organizing 
your paper 
4. Writing the first draft The first draft is written after your ideas are generated and organized through the 
use of an outline or tree diagram. It is important to consider your first attempt at the assignment as a draft, 
and not the finished product. 
5. Revising Revision involves adding or eliminating material and reorganizing it by moving sentences 

around so the paragraph is more logical and understandable.  

6. Editing In reality, editing takes place all the time when writing. In the editing stage the focus is on 

checking spelling, grammar, punctuation, vocabulary, sentence structure, and page layout. 

7. Writing the final draft This stage is the final essay you produce after following all of the previous stages.  

Parts of a paragraph   

1. Topic Sentence There are differences between a topic sentence and a title. The title is above the 

paragraph and expands the topic. It should indicate what the essay is about, provoke interest, and be brief. 

The topic sentence is usually the first sentence in the paragraph and limits the topic of the paragraph. 

B. Controlling idea The controlling idea limits the topic of the paragraph to one definite idea or one aspect 

of the topic that represents a particular idea, feeling, or opinion. The controlling idea must not be too broad, 

it must be specific enough for the subject to be discussed within one paragraph. 

TASK: Rewrite the following general statements and make them more specific and suitable as topic 
sentences. 
 1. Italian food is healthy and easy to prepare. 
_______________________________________________________________ 
2. The United States government is over burdened with citizens complaints. 

 
TASK: Identify the topic and controlling idea of the following topic sentences. 
1. Children.s educational programs on TV are superior to cartoons for young minds. 
Topic: __________________________________________________________ 
Controlling idea: __________________________________________________  

TASK: Write topic sentences for the topics below. 

Dancing as exercise                            Dieting 
2. Supporting sentences The topic sentence is usually fairly general. The supporting sentences that follow it 
should be more specific and develop the idea expressed in the topic sentence. 
3. Concluding sentence The concluding sentence is the last sentence of the paragraph. The function of the 
concluding sentence is to signal the end of the paragraph. Concluding sentences can either be a restatement 
of the topic sentence, a summary of the supporting sentences, or contain a final comment about the topic. 
TASK: Read the sentences below and number the proper order for the sentences in a paragraph. 
____ Temperatures on the continent frequently drop below 100º below zero. 
____ It is no wonder that this harsh environment has no permanent residents. 
____ Antarctica, the continent at the South Pole, is one of the coldest spots on earth. 
____ The continent receives no sunlight for several months out of the year. 
____ More than 95% of the land surface is covered by a tightly packed ice cap. 
____ The sunlight it does receive is so slanted because of the tilt of the planets 
         axis, that the warmth for the sunlight is negligible.  
____ The land is covered by thousands of feet of snow and ice. 


